full-time tenurd faculty and
librariansabout Sabbatical All full-time tenuredfaculty membersnd librarianswho, as of June
30, 2024have completed a period of six (6) or more years at the College and who have fulfilled
all professional responsibilities in the areas of servieahing, and scholarship and have
fulfilled the terms of past awards shall Hegible to apply for asabbatical leavdor one (1) or
two (2) semestersSabbatical leaves are granted no more frequently than once every seven (7)
years to each faculty membehwvis eligible forSabbatial.

October 1, 2024 (on or before)
The Praident, throughER notifies the faculty andibrarians of the total number &bbatical
semesters available.

Friday, October 4, 2024 (on or before)

Eligible faculty submit theirritent to apply for aSabbaticain writing and communicattheir
intention to their DeanUnit Sabbatical Committe@SC), and primary Convening Group
(CG), andER.

Note: Upon receipt of théaculty | Mtent to apply for &abbatical, ER will checklgibility, and
if eligible, create a e-Binder in Googledrive for the upload of th&abbatical application and
supporting documentation.

Wednesday October9, 2024 (on or before)

All faculty requesting Sabbatical shall submit a completed agpic found at Common
Application Form to theirDean, who shall share it with their prima®G and their \BC. The
application musitnclude all @bcumentation per the Sabbatical Checkimind at Sabbatical
Checklistand be formatted in accordance with the s@sion guidelies provided by the ER.

Monday, October 21, 2024 (on or before)

The Dean, in writing, either affirms the eligibility of the applicant &abbatical vis a vis
fulfillment of terms of past awards and fulfillment of professional respoitgbiin theareas of
teaching, scholahip, and service or documents the area of concern. Thes Beraas a letter
endorsing (or not) the application to tb&C, All College Sabbatical Committe&CSC), and

the applicanvia ER

Note 1: Faculy may apply for BF anda Sabbaticaleave to be awarded in the same academic year.
However, Faculty arenot permitted to eceiveany additional institutional funding while theyrea on
Sabbaticaleave including FSF. ThereforethoseFaculty gplying for FSF and a Sabbatic&ave in the
same academic yeare responsible for ensuring that any kvand/or projects related their FSF award
must be completed outside of tlaevardedSabbatical leavesemester(s). As such, anysH reports
submittedto the Deanand Provost that demdnate even aportion of an entire 8 project/assignment
was conducted/hile a Faculty member was @ Sabbatical leave will not be approved for payment.
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Friday, October 25, 2024 (on or before)

The CG reviews the applications amttermines by yesr-no vote. The Conveneesd a letter
with a record of the vote (yes no by simple majority), tefly explaining their rationalep the
USC per the Faculty Handbook

TheUSCshal conduct a preliminary review of ea8abbaticalpplication for completeness
using the Sabbatical Application Checkbstd inform theapplicant if any required
information/components is/are missing Amdf the applications noncompliant with requird
formatting.

Wednesday, Novembr 6, 2024(on or before)

Per the Faculty HandboolhaUSC evaluates each completed application against the Sabbatical
criteria (see Section 11,5nd mtifies each apptant and their Dean of its decision amationale

in writing. The ER thenshallmake accessiblall applicatons,supporting documentation, the

USC andthe Dearfy recommendations theACSCfor its review and evaluation of all

applications

Friday, November 15, 2024(on or before)

The ACSCshall completats review ofthe gplicationsfollowing Section 11.5The ACSC
informs each applicant of its recamendation in writing andhakes accessiblall applications,
relevant documentatipandrecommendatios to the Provostin the event thACSCdoes not
recommendh Sabbatical award, the applicant must be notified in wrigirigr to the
recommendation going toalProvost

Monday, December2, 2024(on or before)
The Provost reviews albabbatical appliations and the rankings provided by the ACSC and
makes their recommendation to the President.

Friday, Deember 13, 2024(on or befae)
The President makes the final recommendation to the Board of Tr(Bte&$ and will notfy
applicants of their decision

2025

Monday, January 27, 205 (Tentative)
TheBOT shall aconthe SUHVLGHQW V Udt BERBARCHIQQ GDWLRQ

Note2: No Career Developme€D) funds should be used f@abbatical. If you are eligible for bo®abbatical
and CareerDevelopmen{CD) in the same year and if you are planning to request funding fa&ZBheonsider
requesting a deferment so thatou needed funding for youED project you would have an opportunity to
compete for those funds following yoBabbatical (and approvedD deferment). Please keep in mind that no
DGGLWLRQDO PRQLHYV Rry tab b&\akpiouddvihileR/ ot ate/oBbabliatedd. Terefore, applying
for CD during this AY cycle interferes with applying for a sabbatical leave.



