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Friday, January 31, 2025 (on or before) 
Supervisors shall forward all documents to the Administrative Officer next in line, including a copy of the prepared 

APAS forms for the next appraisal period, July 1, 2024 – June 30, 2025 (September 1, 2024 – June 30, 2025 for ten 

(10) month employees). 

 
Friday, February 14, 2025 (on or before) 
Administrative Officers shall note their recommendations in writing on the APAS forms for the current appraisalli
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